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CHAPTER 11
ETH CS PROGRAM
11000. SCOPE. This chapter sets forth adm nistrative instructions

for the Marine Corps ethics program Figure 11-1 is an annua
cal endar of filing and reporting dates under the program

11001. JA NT ETH CS REGULATI ON Department of Defense Directive
5500. 7- R of 30 August 1993, the Joint Ethics Regulation (JER), is the
singl e source for standards of ethical conduct and ethics gui dance,
including direction in the areas of financial disclosure, post-

gover nment enpl oynent rul es, enforcenent, and training for the
Department of Defense.

11002. RESPONSIBILITIES Supervision of the Marine Corps ethics
programis shared between the Staff Judge Advocate to the Commandant
(CMC (JA)) and Counsel for the Commandant (CMC (CL)), who are the

desi gnat ed agency ethics officials (DAEGCs) for the Marine Corps. CMC
(JA) and CMC (CL) provide ethics advice and training, and nonitor
financial disclosure reporting in their areas of responsibility as set
forth below. Staff judge advocates and | ocal CL attorneys serve as

et hics counsel ors and supervise the ethics prograns within their
commands or areas of responsibility.

1. oV (JA

a. The Research and Civil Law Branch (JAR) adm nisters the ethics
program for CMC (JA).

b. JAR provides tinely, individual, witten notification,
i ncl uding an SF-278 Public Financial Disclosure Report, to all Marine
Corps general officers whenever they are required to submt a new
entrant, annual, or termnation report, and nonitors subm ssions to
ensure that all reports are tinely filed. JAR also maintains on file
the SF-278 reports of all Marine Corps general officers.

c. CMC (JA) is responsible for the final review of the SF-278
reports of all Marine Corps general officers, except for those
assigned to joint billets and those general officers at HQWC who fal
under the cogni zance of CMC (CL). CMC (JA) conducts the initial
review of the SF-278 reports of the Counsel for the Commandant and the
Deputy Counsel, and forwards the reports to the DON O fice of Genera
Counsel (Navy OGC) for final review, and conducts the final review of
the SF-278 reports of the follow ng general officers:

(1) Assistant Conmandant of the Marine Corps
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(2) Director, Marine Corps Staff
(3) Deputy Chief of Staff for Manpower and Reserve Affairs
(4) Deputy Chief of Staff for Plans, Policies, and Operations

(5) Deputy Inspector General/lInspector General for Mrine
Cor ps

(6) Commandi ng General, Mrine Corps Recruiting Comuand
(7) Director, Public Affairs
(8) Director, Legislative Affairs

d. CMC (JA) conducts the legal review of the Ofice of Governnent
Et hics (OGE) Form 450, Confidential Financial Disclosure Report, for
all personnel who report to the general officers identified in
par agraph 11002. 1c, and maintains those reports on file.

e. JAR conpiles and subnmits for the Marine Corps all reports
required by the ethics program

2. COMC (CL)

a. CMC (CL) provides tinely, individual, witten notification,
i ncl uding an SF-278 Public Financial Disclosure Report, to all Marine
Cor ps Seni or Executive Service (SES) personnel whenever they are
required to submt a new entrant, annual, or termination report, and
nmoni tors subm ssions to ensure that all reports are tinely filed.

b. CMC (CL) conducts the initial review of the SF-278 reports of
all Marine Corps SES personnel (except CMC (CL)) and forwards themto

the Navy OGC for final review CMC (CL) is responsible for the final
review of the SF-278 reports of the foll ow ng general officers at

HQVC.
(1) Commandant of the Marine Corps
(2) Deputy Chief of Staff for Aviation
(3) Deputy Chief of Staff for Installations and Logistics
(4) Deputy Chief of Staff for Prograns and Resources

(5) Deputy Chief of Staff for Conmand, Control,
Comuni cations, Conputers and Intelligence

(6) Staff Judge Advocate to the Commandant
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c. CMC (CL) conducts the legal review of the OGE Form 450,
Confidential Financial Disclosure Report, of personnel who report to
the general officers identified in paragraph 11002.2b, and mai ntai ns
those reports on file.

3. Et hi cs Counsel ors

a. FEthics counselors are responsible for supervising the ethics
program for their organization, review and conpliance with financial
di scl osure reporting, and providing ethics advice, to include post-
gover nnment enpl oynent opinions, to commanders, individual Marines, and
civilian personnel. OCMC (CL) is responsible for the coordination and
consi stency of ethics opinions within the Marine Corps.

b. As DAEO for the Departnent of the Navy, the Navy OGC has
desi gnated, by Menorandum for Distribution of 25 January 1996, the
foll owi ng ethics counselors within the Marine Corps:

(1) Head, Research and Civil Law Branch, Judge Advocate
Di vi si on, HQVC,

(2) Director, Joint Law Center, MCAS Yuma, AZ,

(3) Director, Joint Law Center, MCAS New River, NC
(4) Director, Joint Law Center, MCAS Beaufort, SC,
(5) Station Judge Advocate, MCAS | wakuni, Japan;

(6) Staff and force judge advocates for all staffs and
commands havi ng GCM conveni ng authority; and

(7) CMC (CL) designated ethics counselors.

c. Pursuant to JER paragraph 1-401, ethics counsel ors nust be
designated in witing by the DAEO. Submt requests for additional
designations to CMC (JA) or CMC (CL), as appropriate.

11003. FINANCI AL DI SCLOSURE The purpose of financial disclosure
reports is to assi st Federal agencies in identifying potenti al
conflicts of interests between the official duties of enployees and
their private financial interests and affiliations. The Ofice of
Governnment Ethics establishes rules and regul ations for both the
public and confidential financial disclosure systens.

1. Public Financial Disclosure Report (SF-278) (Report Control
Synbol DN-5370-01)
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a. Individuals Required to File Regular and Reserve nmilitary
of ficers whose pay grade is O 7 or above, and civilian enployees in an
SES position.

b. Tinme of Filing

(1) New Entrant Reports. Wthin 30 days of assuming a covered
position, a reporting individual shall submt an SF-278.

(2) Annual Reports. Any tine after 1 January, but not |ater
than 15 May, a reporting individual who served in a covered position
for nore than 60 days during the preceding cal endar year shall file an
annual SF-278.

(3) Term nati on Reports. Not sooner than 15 days before, but
not later than 30 days after, termnation froma covered position, a
reporting individual shall submt an SF-278.

(4) Conbi ned Annual / Term nation Report. Reporting individuals
who anticipate termnating their DoD enpl oynent before 30 June may
request an extension of up to 45 days in order to file one
consol idated report. Conbined annual/term nation reports nust be
filed within 30 days after term nation of enploynent but not |ater
than 15 July.

(5) Late Filing Fee. Any reporting individual who is required
to file an SF-278 and does so nore than 30 days after the date the
report is required to be filed shall be subject to a $200.00 | ate
filing fee.

2. Confidential Financial Disclosure Report (OGE Form 450) (Report
Control Synbol DN-5370-02

a. Individuals required to file

(1) Commandi ng officers, executive officers, heads, and
deputy heads of:

(a) Navy shore installations with 500 or nmore mlitary
and civilian DoD enpl oyees; and

(b) All Arny, Air Force, and Marine Corps installations,
bases, air stations or activities.

(2) DoD enpl oyees when their official responsibilities
require themto participate personally and substantially through
deci si on maki ng or the exercise of significant judgnent in taking an
official action for contracting or procurenent, adm nistering or
moni toring grants, subsidies, licenses or other Federally conferred
fi nancial or operational benefits, regulating or auditing any non-
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Federal entity, or other activities in whichtheir final decision or
action may have a direct and substantial econom c inpact on the
interests of any non-Federal entity.

b. Tinme of Filing

(1) New Entrant Reports. A reporting individual shall submt
an OGE Form 450 with information current as of the filing date for the
preceding 12 nonths, through the supervisor to the ethics counsel or
not later than 30 days after assum ng duties in a covered position

(2) Annual Reports. A reporting individual who was enpl oyed
at least 61 days during the preceding reporting period must submt an
OGE Form 450 to the ethics counsel or by 30 Novenber of each year
covering the preceding 12 nonths. |Individuals who have previously
filed an OGE Form 450 nay be eligible to file the OGE Optional Form
450- A (short form. Refer to the JER for further guidance.

11004. TRAI NI NG

1. Initial Ethics Oientation (IEQ for New DoD Enpl oyees

a. Wthin 90 days of entering on duty, all new DoD enpl oyees who
have not previously received ethics training shall receive an | EO

b. The DAEO shall ensure that new, active duty enlisted nmenbers
of the armed services receive, within 180 days of entering on active
duty, initial ethics training.

c. An IEO shall be a mninmumof 1 hour of official duty tine.
The amount of official duty tinme given to new enpl oyees to revi ew
written materials required by the I EO may be reduced by the anount of
time they spend receiving verbal ethics training during official duty
tinme.

2. Annual Ethics Training Al DoD enpl oyees who file an SF-278 or
OGE Form 450 shall receive 1 hour of ethics training annually to be
conpl eted by 31 Decenber

3. Training Materials. JAR w Il distribute annual ethics training
materials prepared by OGE and the DoD Standards of Conduct O fice to
al I conmands.

11005. REPORTING G FTS OF TRAVEL AND FOREIGN G FTS Figure 11-1
lists required reporting dates. Refer to chapter 12 for reporting
formats and gui dance on processing these gifts.
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1 January: CMC (JAR) mails annual SF-278 notifications to all general
of ficers.

15 January: Ethics counselors send responses to OGE annual
guestionnaire to CMC (JAR).

15 January: Ethics counselors report foreign gifts of nore than
m ni mal val ue received during previous cal endar year to CMC (JAR).

30 January: CMC (JAR) reports foreign gifts of nore than m ni mal
val ue received by the Marine Corps during previous cal endar year to
Navy OGC.

30 April: Ethic counselors report gifts of travel/travel rel ated
expenses in excess of $250.00 accepted under 31 U.S.C. § 1353 to CMC
(JAR).

15 May: CMC (JAR) nmakes sem annual report of gifts of travel/travel
rel ated expenses to Navy OGC.

15 May: Annual SF-278s required to be filed with ethics counsel ors.

15 Cctober: CMC (JAR) notifies HQVC personnel of requirement to file
an annual OGE Form 450 on or before 30 Novenber.

31 Cctober: Ethic counselors report gifts of travel/travel related
expenses in excess of $250.00 accepted under 31 U.S.C. § 1353 to CMC
(JAR).

15 Novenber: OCMC (JAR) makes sem annual report of gifts of travel/
travel related expenses to Navy OGC.

30 Novenber: All annual OGE Form 450s due. Report due to CMC (JAR)
that all reports filed.

1 Decenber: CMC (JAR) mmils OGE annual ethics questionnaire to ethics
counsel ors.

15 Decenber: Ethics counselors report to CMC (JAR) on status of OGE
Form 450 filings.

15 Decenber: CMC (JAR) reports gifts to foreign governnents and
i ndi vidual s to Navy OGC.

31 Decenber: Ethics counselors report to CMC (JAR) on conpl etion of
annual ethics training.

Figure 11-1.--Ethics Program Cal endar.

11-8



