USMC Software Waiver Request

Fill out this form completely to request permission to purchase and use software on the Marine Corps Enterprise Network (MCEN) that is not included on the USMC CIO-approved software baseline.  The complete software baseline listing is available at http://hqusmc.hqmc.usmc.mil/c4/default.asp.  

Additions to the exceptions list will be made based upon clear, objective criteria aimed at reducing the number of redundant, obsolete and non-standard applications in the Marine Corps application portfolio.  Exceptions filtering questions have been developed to assist requesting commands in determining whether a proposed addition to the exception list meets the stated criteria and should always be considered prior to submitting a waiver request.  Exception filtering questions can be found at http://hqusmc.hqmc.usmc.mil/c4/default.asp.

Once complete, waiver requests must be submitted to the command G6 for consideration and endorsement and then forwarded to HQMC C4 for approval.  An explanation of the software waiver process is available at http://hqusmc.hqmc.usmc.mil/c4/default.asp.  A list of command G6 POC’s for waiver submittals is also available at the referenced web site.

General Information

Date: 11/4/2002
Command Name: Staff Judge Advocate Division, Headquarters Marine Corps 

Point of Contact: CWO2 Board, Dale E.
Phone Number: (703) 614-9252 or (703) 692-7442    DSN:  224-9252 or 222-7442
Identification

Application Name:  HotDocs
Acronym:  HotDocs
Version:  _____
Manufacturer: LexisNexis
Licensing

Number of Licenses currently held:  ___        License
Number of Licenses required:  ___   License
Total Licensing Cost: $0.00
Yearly Maintenance/Support Costs: $0.00 

Justification

How many users will/currently use this application?  __           users
Indicate the functionality that the application provides (i.e. vector graphics, EPA reporting, photo editing, etc.):

HotDocs provides the user to create templates to automate frequently used documents and generate flawless custom documents in less time than it takes to complete a “search and replace” with the existing word processor.  This program has the following advantages:  reduce liability caused by careless mistakes, reduce costly proofreading cycles, ensures all of the law associates are using the best document – not a compromised document – as their template works in conjunction with Microsoft Word. 

Using the Exceptions filtering questions referenced above as guidelines, please provide information explaining why this application is critical to your organization.  

Hot Docs provides our Legal Assistance Offices a robust expeditious manner to prepare legal documentation by using documentation automation.  By relying on Hot Docs, the legal assistance offices can continue a fluid motion in ensuring our Marines receive a substantial amount of assistance within the office spaces that sometimes only contain a minor staffing section.  This program allows consistency to exist that can be relied on in the process of issuing Power of Attorneys and many other legal documents.  

