SSI C
Code
Dat e

FOR OFFI Cl AL USE ONLY

From [ Senior Board Menber Identification]
To: Secretary of the Navy
Vi a: Commandant of the Marine Corps (JAM

Subj: REPORT OF THE BOARD OF | NQUIRY I N THE CASE OF [ GRADE FI RST
NAME M LAST NAME SSN MOS USMX(R)]

Ref : (a) CMC Itr 1920 JAMO of [date] [letter directing BA ]
(b) CG MARFORXXX |tr 1920 SJA of [date] [convening order]
(c) SECNAVI NST 1920. 6A

Encl: (1) Transcript of the Board's proceedings with exhibits
(2) Findings and recomrendati ons wor ksheet
(3) Respondent's comments on the report of the BO

1. As directed by references (a) and (b), a Board of Inquiry
convened at [command/| ocation] and conducted a hearing in
accordance wth the requirenents of reference (c).

2. Enclosure (1) is forwarded pursuant to reference (c).

Encl osure (2) is the board's findings and recommendati ons. As

i ndi cated by enclosure (3), defense counsel received a copy of the
transcript and submtted no deficiencies, but did submt rebuttal
comments on behalf of the respondent.

3. REASONS FOR SHOW NG CAUSE FOR RETENTI ON. The purpose of the
Board of Inquiry was to recommend whet her the respondent should be
retained in the U S. Marine Corps [Reserve]. The board considered
t hese specific reasons for separation:

a. Msconduct, noral or professional dereliction: Comm ssion
of amlitary offense or civilian offense which, if prosecuted
under the Uniform Code of MIlitary Justice (UCM]), could be
puni shed by confinenent of six nonths or nore, and any ot her
m sconduct which, if prosecuted under the UCM]I, would require
specific intent for conviction; and/or

b. Substandard performance: failure to denonstrate acceptable
qualities of |eadership required of an officer of his/her grade.



Subj: REPORT OF THE BOARD OF | NQUIRY I N THE CASE OF [ GRADE FI RST
NAME M LAST NAME SSN MOS USMX(R) ]

c. [Oher bases for separation that SNO was advi sed of per
reference (a).]

4. ACTS ALLEGED. The respondent allegedly...

5. RESPONDENT' S PCSI TI ON W TH RESPECT TO THE ALLEGATIONS. The
respondent asserts that...

PARAGRAPHS SI X AND SEVEN W LL DEPEND ON THE BO 'S FI NDI NGS AND
RECOMVENDATI ONS:

CASE CLOSED: ALLEGATI ONS UNSUBSTANTI ATED

6. FINDI NGS: The Board found that a preponderance of the evidence
did not prove the allegations. See enclosure (2).

7. RECOMVENDATI ON: The Board recomrended that the case be cl osed.
See encl osure (2).

CASE CLOSED: ALLEGATI ONS SUBSTANTI ATED

6. FIND NGS: The Board found that a preponderance of the evidence
proved the allegations. See enclosure (2).

7. RECOVWWENDATI ON: The Board reconmmended that the respondent be
retai ned and that the case be closed. See enclosure (2).

DI SCHARGE

6. FINDI NGS: The Board found that a preponderance of the evidence
proved the allegations. See encl osure (2).

7. RECOVWWENDATI ON: The Board reconmmended that the respondent be
di scharged and that the characterization be (honorabl e)(general
(under honorabl e conditions))(other than honorable). See enclosure

(2).

8. SERVI CE AND BACKGROUND. As required by reference (c), the
followng information is submtted concerning the respondent's
service record and background:

a. Date of birth:



Subj: REPORT OF THE BOARD OF | NQUIRY I N THE CASE OF [ GRADE FI RST
NAME M LAST NAME SSN MOS USMX(R) ]

b. Mrital Status:

c. GCvilian Education:
d. Date of Appointnent:
e. Date of Rank:

f. MOS:

g. Service Schools: See NAVMC 118 (8a) at Governnent Exhi bit

h. Decorations/awards: See NAVMC 118(9) at Governnent Exhi bit

i. Disciplinary H story: None

9. PRESERVI CE M SCONDUCT CONSI DERED.  None.

10. M NORITY REPORT. None.

SENI OR MEMBER DATE
VEMVBER DATE
VEMVBER DATE
Copy to:

(Chai n of Command)



SSI C
Code
Dat e

FOR OFFI Cl AL USE ONLY

From [ Senior Board Menber Identification]
To: Secretary of the Navy
Vi a: Commandant of the Marine Corps (JAM

Subj: REPORT OF THE BOARD OF | NQUIRY I N THE CASE OF [ GRADE FI RST
NAME M LAST NAME SSN MOS USMX(R)]

Ref : (a) CMC Itr 1920 JAMO of [date] [letter directing BA ]
(b) CG MARFORXXX |tr 1920 SJA of [date] [convening order]
(c) SECNAVI NST 1920. 6A

Encl: (1) Transcript of the Board's proceedings with exhibits
(2) Findings and recomrendati ons wor ksheet
(3) Respondent's comments on the report of the BO

1. As directed by references (a) and (b), a Board of Inquiry
convened at [command/| ocation] and conducted a hearing in
accordance wth the requirenents of reference (c).

2. Enclosure (1) is forwarded pursuant to reference (c).

Encl osure (2) records the Board's findings and recomendations. As
i ndi cated by enclosure (3), defense counsel received a copy of the
transcript and submtted no deficiencies, but did submt rebuttal
comments on behalf of the respondent.

3. REASONS FOR SHOW NG CAUSE FOR RETENTI ON. The purpose of the
Board of Inquiry was to recommend whet her the respondent should be
retired fromthe U S. Marine Corps [Reserve] and, if so, at what
grade. The board considered these specific reasons for retirenent:

a. Msconduct, noral or professional dereliction:
Commi ssion of a mlitary offense or civilian offense which, if
prosecuted under the Uniform Code of Mlitary Justice (UCMJ), could
be puni shed by confinenent of six nonths or nore, and any ot her
m sconduct which, if prosecuted under the UCM]I, would require
specific intent for conviction; and/or

b. Substandard performance: Failure to denonstrate acceptable
qualities of |eadership required of an officer of his grade.



c. [Oher bases for separation that the respondent was
notified of per reference (a)].

4. ACTS ALLECED. The respondent all egedly...

5. RESPONDENT' S PCSI TI ON W TH RESPECT TO THE ALLEGATIONS. The
respondent asserts that...

PARAGRAPHS SI X AND SEVEN W LL DEPEND ON THE BO 'S FI NDI NGS AND
RECOMVENDATI ONS:

CASE CLOSED: ALLEGATI ONS UNSUBSTANTI ATED

6. FINDI NGS: The Board found that a preponderance of the evidence
did not prove the allegations. See enclosure (2).

7. RECOMVENDATI ON: The Board recomrended that the case be cl osed.
See encl osure (2).

CASE CLOSED: ALLEGATI ONS SUBSTANTI ATED

6. FINDI NGS: The Board found that a preponderance of the evidence
proved the allegations. See enclosure (2).

7. RECOVMENDATI ON: The Board reconmended that the respondent not
be retired and that the case be closed. See enclosure (2).

RETI REMENT:  CURRENT GRADE (NO OTH)

6. FINDI NGS: The Board found that a preponderance of the evidence
proved the allegations and that the respondent failed to show cause
for retention. The Board found that the respondent's m sconduct
was insufficiently serious to warrant an other than honorabl e

di scharge if he were not retirement eligible and that service in
the current grade is satisfactory. See encl osure (2).

7. RECOVWWENDATI ON: The Board reconmended that the respondent be
retired in his current grade. See encl osure (2).

RETI REMENT: CURRENT GRADE (OTH BUT GOOD RECORD)

6. FI NDI NGS: The Board found that a preponderance of the
evi dence proved the allegations and that the respondent failed to
show cause for retention; that the respondent’'s m sconduct was



sufficiently serious to warrant an other than honorabl e di scharge
if he were not retirenment eligible; that the respondent served in
the current grade at |east six nonths; and that the respondent's
record is otherwi se so neritorious to denonstrate the respondent
has served satisfactorily in the current grade. See enclosure (2).

7. RECOVWWENDATI ON: The Board reconmended that the respondent be
retired in his current grade. See encl osure (2).

RETI REMENT: | NFERI OR GRADE

6. FINDI NGS: The Board found that a preponderance of the evidence
proved the allegations and that the respondent failed to show cause
for retention; that the respondent's m sconduct was sufficiently
serious to warrant an other than honorable discharge if he were not
retirement eligible; that the respondent served in the current
grade for at least six nonths; and that the respondent's record is
not otherwi se so neritorious to denonstrate the respondent has
served satisfactorily in the current grade. See enclosure (2).

7. RECOVWWENDATI ON: The Board reconmended that the respondent be
retired in the next inferior grade. See encl osure (2).

8. SERVI CE AND BACKGROUND. As required by reference (c), the
followng information is submtted concerning the respondent's
service record and background:

a. Date of birth:

b. Mrital Status:

c. GCvilian Education:
d. Date of Appointnent:
e. Date of Rank:

f. MOS:

g. Service Schools: See NAVMC 118 (8a) at Governnent Exhi bit

h. Decorations/awards: See NAVMC 118(9) at Governnent Exhi bit



i. Disciplinary H story: None

9. PRESERVI CE M SCONDUCT CONSI DERED.  None.

10. M NORITY REPORT. None.

SENI OR MEMBER DATE

VEMBER DATE

VEMBER DATE



SSIC

Code
Dat e
From
To: Secretary of the Navy
Vi a: () (Chain of Conmand)
( ) Commandant of the Marine Corps (JAM
Subj :  REQUEST FOR RESI GNATI ON FOR CAUSE
Ref : (a) MCO P1900. 16E ( MARCORSEPMVAN), paragraph 4104
(b) SECNAVI NST 1920. 6A
1. Pursuant to references (a) and (b), | voluntarily tender ny

(unqualified resignation, qualified resignation, or resignation for
the Good of the Service)® of my commission in the United States
Marine Corps (Reserve) in lieu of (further) processing for

admi ni strative separation for cause.?

2. [Include "authorized characterization of service" statenent
requi red by paragraph 4104.3 of MARCORSEPMAN. Thi s | anguage nust
correspond with the type of resignation tendered above. 9]

3. This resignation is based on (ny nonjudicial punishnment for

__________ , y civilian conviction for , ny
m sconduct / subst andard perfornmance of duty by ).
4. [Regular Oficers] Pursuant to reference (b), | understand

that a reserve conmssion is nornally not authorized for officers
resigning for cause and do not desire such a commssion. (Wile |
understand that pursuant to reference (b) a reserve comm ssion is

See enclosure (1) to SECNAVI NST 1920. 6A

The officer should not request a specific separation date. The resignation
will be effective upon SecNav approval of the request.

3 The officer may request a higher characterization of service than the | owest
that is authorized by the officer's request. This is sinply a request that the
Secretary of the Navy consider a higher characterization, and the Secretary is
free to characterize at the | owest | evel authorized by the type of resignation
of fered. For exanple: An officer requesting a qualified resignation (Ieast
favorabl e characterization allowed is general) may state: "Based on ny entire
record of service, | request separation with an honorabl e characterization of
service. However, | have been informed and understand that if ny resignation in
lieu of processing for admnistrative separation for cause is accepted, | may
subsequently receive a certificate of general discharge fromthe Marine Corps;
that such..."

2



Subj: REQUEST FOR RESI GNATI ON FOR CAUSE

normal Iy not authorized for officers resigning for cause, if
tendered, | would accept a conmssion in the United States Marine
Cor ps Reserve.)

5. | understand that, if I amvoluntarily or involuntarily
separated before | conplete an active duty service requirenent

i ncurred because | received advanced education assi stance (USNA,
ROTC, FLEP, etc.), | nmay be required to reinburse the U S. on a pro
rata basis for the unserved portion of the active service

requi renment.

SI GNATURE



SSI C
Code
Dat e

From Commandi ng O ficer
To: Second Li eutenant John Doe xxx xx xxxx/9901 USMCR

Subj :  NOTI FI CATI ON OF RECOVMENDATI ON FOR ADM NI STRATI VE
SEPARATI ON | N THE CASE OF SECOND LI EUTENANT JOHN DOE
XXX XX XXXX/ 9901 USMCR

Ref : (a) CO [tr of
(b) SECNAVI NST 1920. 6A
(c) (Docunentation)

Encl: (1) Sanple Resignation Format
(2) Acknow edgnent of Respondent's Rights

1. In reference (a), | amrecomendi ng your separation fromthe
Marine Corps with an honorabl e characterization of service pursuant
to reference (b). The specific factual basis supporting this
recommendation is the substandard performance of duty docunented in
reference (c).

2. The specific reason for your separation is substandard
performance of duty as evidenced by your failure to denonstrate
acceptable qualities of |eadership required of an officer of your
grade (or other appropriate basis).

3. You are afforded the following rights regarding this
recommendati on for your separation:

a. The right to submt a statenment to the Secretary of the
Navy in rebuttal to this recomendation or to decline to nake a
statement .

b. The right to tender a resignation in lieu of separation
processing. The format for such a resignation is included at
encl osure (1).

c. The right to confer wwth a judge advocate concerning this
matter.



Subj :  NOTI FI CATI ON OF RECOVMENDATI ON FOR ADM NI STRATI VE
SEPARATI ON | N THE CASE OF SECOND LI EUTENANT JOHN DOE
XXX XX XXXX/ 9901 USMCR

d. The right to consult with a civilian counsel at your own
expense. This right shall in no way be allowed to delay the
orderly processing of this recommendati on.

e. The right to be provided copies of the papers to be
forwarded to the Secretary of the Navy to support your proposed
separation. Any classified docunents will be summari zed.

4. You also have the right to waive the rights contained in
paragraph 3(a)-(e), and any failure to respond as indicated in
paragraph 5, below, shall constitute a waiver of these rights.

5. If you are voluntarily or involuntarily separated before you
conplete an active duty service requirenent incurred because you
recei ved advanced education assistance (USNA, ROTC, FLEP, etc.),

you may be required to reinburse the U S. on a pro rata basis for
t he unserved portion of the active service requirenent.

6. You are directed to acknow edge receipt of this notification
and to designate your election of rights in enclosure (2). Al
matters you desire to submt concerning this recomendati on are due
to me within 5 working days of your receipt of this notice. You
may request an extension of this tinme upon a tinely show ng of good
cause.

COVVANDI NG OFFI CER



SSIC

Code
Dat e
From Second Lieutenant John Doe xxx xx xxxx/9901 USMCR
To: Commandi ng O ficer,
Subj : ACKNOALEDGVENT OF NOTI FI CATI ON OF SEPARATI ON
RECOMVENDATI ON
Ref: (a) CO [tr 1920 CO of
1. | acknow edge receipt of the reference informng ne of the

recommendation for nmy adm nistrative separation fromthe Marine
Cor ps.

2. | understand the factual basis for ny recommended separation
and understand that | am being recomended for an honorabl e
characterization of service.

3. | understand that, if | amvoluntarily or involuntarily
separated before | conplete an active duty service requirenent

i ncurred because | received advanced education assi stance (USNA,
ROTC, FLEP, etc.), | nmay be required to reinburse the U S. on a pro
rata basis for the unserved portion of the active service

requi renent.

4. | (do) (do not) desire to submt a statenent to the

Secretary of the Navy in rebuttal to this recommendati on.

5. | (do) (do not) desire to tender a resignation in lieu

of separation processing.

6. | (do) (do not) desire to confer with a judge advocate

concerning this matter.

| have conferred with

on
7. | (do) (do not) desire to consult wth a civilian

counsel at nmy own expense. | understand that the processing of ny
case shall in no way be unduly delayed to await the availability of

such civilian counsel



| have conferred with

8. | (do) (do not) desire to be provided copies of the

papers to be forwarded to the Secretary of the Navy to support the
proposed separation. Any classified docunents will be sunmari zed.

JOHN DOE

Dat e:




