HEADI NG

SSIC
Code
Dat e

From Conmandi ng General /O fi cer
To: (O ficer concerned)

Subj :  NOTI FI CATI ON OF | NTENT TO | MPOSE NONJUDI Cl AL PUNI SHVENT
(NJP)

Ref : (a) Paragraph 4d, Part V, MCM 1984
Encl: (1) Copy of record of formal fact-finding body

1. You are hereby inforned that | intend to inpose NJP on you
based upon the informati on contained in the enclosure.

2. Under the reference, an Article 15, UCM] hearing need not be
conducted in your case. The enclosure is the record of the fornal
fact-finding body in which you were accorded the rights of a party
respecting the charge(s) agai nst you.

3. You are advised that the offense(s) for which you will receive
nonj udi ci al punishnment is/are: (List offense(s) and respective
UCM] articles violated).

4. You are advised that under the reference, you have the
followng rights with regard to the proposed NJP:

a. Unless attached to or enbarked in a vessel, the right to
refuse NJP.

b. The right to submt, in witing, any matter in defense,
extenuation, or mtigation, for consideration by nme in determning
whet her you committed the offense in question and, if so, an
appropriate puni shnent.

c. The right to appeal the NJP to the next superior authority,
if you consider it unjust or disproportionate to the offense. Such
an appeal nust be nmade within a reasonable tinme follow ng the
inmposition of NJP. In the absence of unusual circunstances, an
appeal nmade nore than 5 days follow ng inposition of NJP may be
consi dered as not having been made within a reasonable tinme. Such
an appeal nmust be in witing and should include your reasons for



Subj :  NOTI FI CATI ON OF | NTENT TO | MPOSE NONJUDI Cl AL PUNI SHVENT
(NJP)

regardi ng the NJP as unjust or disproportionate. You may be
required to undergo NJP inposed while your appeal is pending,
except that if action is not taken on the appeal 5 days after the
appeal was submtted, and you so request, any unexecuted puni shnent
involving restraint shall be stayed until action on the appeal is

t aken.

5. You are further advised that a report of this NJP will be made
to CMC and that you nay be subject to involuntary separation
proceedi ngs directed by CMC. If you are voluntarily or
involuntarily separated before you conplete an active duty service
requi renment incurred because you received advanced educati on

assi stance (USNA, ROTC, FLEP, etc.), you may be required to
reinburse the U S. on a pro rata basis for the unserved portion of
the active service requirenent.

6. You wll indicate, by return endorsenent hereon, your
under standing of the foregoing and return it within 5 working days.

Si gnat ure



HEADI NG
(Dat e)
FI RST ENDORSEMENT on

From (O ficer concerned)
To: Commandi ng CGeneral / O ficer

Subj :  NOTI FI CATI ON OF | NTENT TO | MPOSE NONJUDI Cl AL PUNI SHVENT
(NJP)

Ref:  (b) SECNAVI NST 1920. 6A

1. | hereby acknow edge ny understanding of the advice stated
above and ny right to demand trial by court-martial in |ieu of
nonj udi ci al punishnment. | do not desire to demand trial by court-

martial and amw lling to accept punishnment under Article 15, UCMI.
| understand that action under reference (b) is not precluded by ny
accept ance of NJP.

(Signature of accused)

(Dat e)

(Wtness, typed or printed nane)



HEADI NG
SSIC
Code
Dat e

From Conmandi ng General /O fi cer
To: (O ficer concerned)

Subj :  NOTI FI CATI ON OF ARTI CLE 15, UCMJ, HEARI NG

Ref : (a) Paragraph 4, Part V, MCM 1984
(b) SECNAVI NST 1920. 6A

1. You are hereby notified that it is my intention to conduct an
Article 15, UCMJ, hearing in accordance with reference (a). Prior
to that hearing, you are advised of the follow ng:

a. That you are accused of: (include a statenent descri bing
the alleged offenses--including the article(s) of the UCMI).

b. That you may, upon request, exam ne avail able statenents
and evi dence upon which the allegations are based.

c. That you have the right not to nmake any statenent
concerning this/these of fense(s).

d. That any statenent you do nmake may be used agai nst you
during these proceedings or in trial by court-martial or in
adm ni strative separation proceedi ngs under reference (b).

e. That you may consult with a |awer, either a civilian
| awyer retained by you at your own expense, or a judge advocate at
no expense to you, if one is reasonably avail abl e.

f. That you will receive a hearing at which you wll be
accorded the follow ng rights:

(1) To be present before the officer conducting the hearing
or, if you waive such personal appearance, to submt witten
matters for consideration;

(2) To be advised of the offense(s) of which you are
suspect ed,;

(3) That you will not be conpelled to make any st atenent
regardi ng the offense(s) charged and that any statenent you do nake
can be used agai nst you;



Subj :  NOTI FI CATI ON OF ARTI CLE 15, UCMJ, HEARI NG

(4) To be present during the presentation of al
i nformati on agai nst you, including the testinony of w tnesses
present and the receipt of witten statenents. Copies of any
statenents will be furnished to you

(5) To have nmade available to you for inspection all itens
of information in the nature of physical or docunentary evidence to
be considered by the officer conducting the hearing;

(6) To present to the officer conducting the proceedi ngs
appropriate matters in mtigation, extenuation or defense of the
all eged charge(s). Matters in mtigation do not constitute a
def ense but do reduce the degree of culpability. Such matter m ght
include a fine mlitary record, either previous or subsequent to
the alleged offenses. Matters in extenuation are matters which
render an offense | ess aggravated or reprehensible than it would
ot herwi se be, but such matters do not also constitute a defense. A
matter offered in defense is offered as a reason in law or in fact
why you should not be found guilty of the charges all eged;

(7) To be acconpanied at the hearing by a personal
representative to speak on your behalf. The command has no
obligation to provide such a personal representative. It is your
own obligation to obtain and arrange for the presence of such a
personal representative if you wish one. The personal
representative need not be a | awyer; and

(8) To have the proceeding open to the public unless good
cause for closing the proceeding can be shown or unless the
puni shment to be inposed will not exceed restriction for 14 days
and an oral reprimand.

2. You are further advised that if NJP is inposed, you have the
right to appeal to the next superior authority within 5 working
days, if you consider the punishnent unjust or disproportionate to
the offense(s) for which it is inposed.

3. Unless attached to or enbarked in a vessel, you have a right to
refuse NJP.

4. You will indicate, by return endorsenent hereon, your
under standing of the foregoing and return it within 5 working days.

Si gnhat ure



HEADI NG

(Dat e)
FI RST ENDORSEMENT on
From (O ficer concerned)
To: Commandi ng CGeneral /O ficer
Subj :  NOTI FI CATI ON OF ARTI CLE 15, UCM] HEARI NG
1. | hereby acknow edge ny understanding of the advice stated
above and ny right to demand trial by court-martial in |ieu of
nonj udi ci al punishnment; | do not desire to demand trial by court-
martial and amw lling to accept punishnment under Article 15, UCMI.
Prior to nmaking this decision, | have had the opportunity to

consult with a | awer.

(Signature of accused)

(Dat e)

(Wtness, typed or printed nane)



SSIC
Code
Dat e

From [Oficer Concerned]
To: [ NJP Aut hori ty]

Subj: ACKNOAEDGVENT OF NONJUDI Cl AL PUNI SHVENT APPEAL RI GHTS

Ref:  (a) SECNAVI NST 1920. 6A
(b) MCO 1900. 16E

1. | [Gade First Nane M Last Nanme SSN MOS USMC(R)], assigned or
attached to [unit], have been infornmed of the follow ng facts
concerning ny right of appeal as a result of [NJP authority]
nonj udi ci al puni shnment held on [date NJP i nposed].

2. M appeal nust be submtted within a reasonable tine. Five
days after the punishnment is inposed is normally considered a
reasonable time in the absence of unusual circunstances. Any
appeal submtted thereafter nay be rejected as not tinely. If
there are unusual circunstances which | believe will make it
extrenely difficult or not practical to submt an appeal wthin the
5 day period, | should imediately advise the officer inposing

puni shment of such circunstances, and request an appropriate
extension of time in which to file ny appeal.

a. The appeal nust be in witing.
b. There are only two grounds for appeal; that is:
(1) The puni shnment was unj ust;

(2) The punishnent was di sproportionate to the offense for
which it was inposed.

3. | understand that, if | submt an appeal, it nmust be referred
toamlitary | awer for consideration and advice before action is
taken on the appeal .

4. | intend to appeal the inposition of NJP.

| do not intend to appeal the inposition of NIP.



Subj: ACKNOAM.EDGVENT OF NONJUDI Cl AL PUNI SHVENT APPEAL RI GHTS

[If a BO will be recomended, add the foll ow ng | anguage]:

5. | have been notified of ny right to submt a request for
[resignation][retirenent] in lieu of adm nistrative separation
processi ng.

______ | desire to submt a request for resignation/
retirement in lieu of admnistrative separation processing in
accordance wth references (a) and (b).

______ | do not desire to submt a request for resignation/
retirement in lieu of admnistrative separation processing.

[ si gnat ure] [ dat e]

[ Wi t ness signat ure] [ dat e]



HEADI NG
SSIC
Code
Dat e

From [Oficer |Inposing NIP]
To: Commandant of the Marine Corps (JAM

Subj: REPORT OF NONJUDI Cl AL PUNI SHVENT | N THE CASE COF ( GRADE
FULL NAME, SSN, MOS) ( REPORT CONTROL SYMBOL EXEMPT)

Ref : (a) MCO P5800.8 (LEGADM NVAN)
(b) Manual for Courts-Martial, United States, 1984 (MCM
(c) JAGQ NST 5800. 7 (JAGVAN)
(d) Uniform Code of MIlitary Justice (UCM)
(e) SECNAVI NST 1920. 6A
(f) MCO P1900. 16E ( MARCORSEPMAN)
Encl: (1) Prelimnary inquiry/formal fact-finding body report

[Include, at a mnimum itens |isted in paragraph
4004. 3, LEGADM NVAN]

(2) Record of NJP hearing

(3) Acknow edgnment of advance educati on assi stance
rei mbur senent requirenent

(4) Resignation request

1. The subject report is submtted per paragraph 4003 of reference

(a).

2. On [date], follow ng the applicable provisions of references
(b), (c), and (d), nonjudicial punishnent was inposed by the
undersi gned on [grade nane]. The charges and di sposition thereof
are as foll ows:

Char ge('s) Pl ea Fi ndi ng Appeal / St at us
Article [G@NG [E NG [ Yes/ Deni ed]

3. [Grade nane] voluntarily accepted NJP and the foll ow ng
puni shment was i nposed: [set forth punishnent inposed].

4. The circunstances giving rise to the inposition of nonjudici al
puni shnent in this case are: [Provide concise, even-handed

expl anation of the offense(s), including significant matters in
aggravation and extenuation and mtigation.]



Subj: REPORT OF NONJUDI Cl AL PUNI SHVENT | N THE CASE COF ( GRADE
FULL NAME, SSN, MOS) ( REPORT CONTRCOL SYMBCOL EXEMPT)

5. A record of the NJP hearing conducted in accordance with
paragraph 4, part V of reference (b) is contained in enclosure (2).
The accused was present at the hearing, was accorded all rights
including the right to consult with a lawer. [Gade nane] officer
i ndi cat ed acceptance of the inposition of nonjudicial punishnent
and did not desire to demand trial by court-martial. Nonjudicial
puni shment was i nposed in accordance with section 0110 of reference
(c), and Article 15 of reference (d). Al requirenents of
paragraph 4, Part V of reference (b) have been satisfied.

5. [Grade nane] has been accorded the opportunity to read the
report of nonjudicial punishnment in this case and [did/did not]
desire to exercise the right to appeal the punishnent. [G ade
nanme] has nade a statenent, enclosure ( ), and [does/does not]
desire to exercise the right to appeal the punishment.

6. | [do/do not] recommend that [grade nane] be required to show
cause for retention in the Marine Corps at a Board of Inquiry.

[ Add the follow ng, as appropriate]:

7. [Gade nane] has been advi sed of the rei mbursenment requirenment
for advanced educati on assistance. [G ade nane's] acknow edgnent
of this requirenent is provided as enclosure (3). | do/do not
recommend that the reinbursenent requirenent be waived in this
case. [See paragraph 4007.]

8. [Grade, nane] has submtted a request for resignation/
retirement in lieu of admnistrative separation processing in
accordance wth references (e) and (f). | reconmend
approval / di sapproval . ]

[ Si gnat ur e]



ACKNOW.EDGVENT OF ADVANCE EDUCATI ON ASSI STANCE REI MBURSEMENT
REQUI REMENT

| understand that, if | amvoluntarily or involuntarily separated
before | conplete an active duty service requirenent incurred
because | recei ved advanced education assi stance (USNA, ROTC, FLEP
etc.), | may be required to reinburse the U S. on a pro rata basis
for the unserved portion of the active service requirenent.

Si ghat ure Dat e






